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    Reading Lists 
 

Adding resources to your reading list 
New resources are added to your reading list by creating “bookmarks” for them.  Bookmarks are 

created using the bookmark button, a web tool installed in your browser which collects item details 

from Library Search and other online resources. 

Set up 
To install the bookmark button: 

• Open your browser, and ensure that your bookmarks or favorites bar is visible. 

o If not, make it visible using the online instructions provided for your chosen browser: 

Google Chrome, Internet Explorer, Mozilla Firefox, or Safari. 

o Please note that Microsoft Edge is not currently supported by Reading Lists. 

• Navigate to the Reading Lists homepage (http://readinglists.bris.ac.uk), and log in using your 

University of Bristol username and password. 

• Click on My Bookmarks in the top menu bar. 

• Click on Install Bookmark Button in the top-right of the screen. 

• Click Next in the pop-up instruction box. 

• Drag and drop the Add to My Bookmarks button from the pop-up instruction box to your 

browser’s bookmarks bar (see image below). 

 

http://www.bristol.ac.uk/library/
https://support.google.com/chrome/answer/95745?hl=en-GB
http://www.digitalcitizen.life/how-enable-favorites-bar-favorites-center-internet-explorer
https://support.mozilla.org/t5/Learn-the-Basics-get-started/Create-bookmarks-to-save-your-favorite-webpages/ta-p/2363#w_how-do-i-turn-on-the-bookmarks-toolbar
https://support.apple.com/kb/PH21486?locale=en_GB
http://readinglists.bris.ac.uk/
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• When you have successfully added the bookmark button, you will be able to see it in your 

bookmarks or favorites bar (see red box in image below). 

 

Creating a bookmark 
The process of creating a bookmark is essentially the same regardless of what kind of resource you 

wish to add to your list: simply navigate to an online resource, or find an online record of print 

resource (such as its entry in Library Search), and click the bookmark button. 

This section describes in more detail how to create bookmarks for common types of resource 

required for teaching: 

▪ Print books that are available from the Library    p. 2 

▪ Ebooks        p. 3 

▪ Books that are not held in the Library    p. 4 

▪ Book chapters (print or ebook)     p. 4 

▪ Ejournal articles       p. 5 

▪ Articles from print journals     p. 5 

▪ Other online resources (blogposts, videos, podcasts, etc) p. 5 

 

Print books that are available from the Library 
• Find the book on Library Search. 

o Remember that you can restrict your search to UoB Collections to limit the number 

of results you return. 

• Click on the title of the book in the results list to open the full library record. 
 

 
 

• Ensuring that the full record for the book (showing availability and bibliographic details) is 

open, click the bookmark button (“Add to My Bookmarks”) that you have installed in your 

bookmarks or favorites bar. 

o Do not use the bookmark button when you are looking at the results list – this will 

pull in the wrong information. 

• A bookmarking form will open in your browser, containing bibliographic information 

collected from the Library catalogue.  You can edit this information if required:  

o You can overwrite the contents of any field in the form. 

o The Remove option can be used to delete fields that are not required.  

o The Add field drop-down menu allows you to add additional fields to the form. 
 

 

http://www.bristol.ac.uk/library/
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• When you have finished editing the bibliographic details, either: 

o Click Create.   

▪ This will create a bookmark that you can add to a list later (see the 

Structuring and editing your list document, available from the Reading Lists 

support page).  

▪ When the bookmark has been created, your browser will return to Library 

Search. 

o Click Create & Add to List.   

▪ This will allow you to add the book directly to your list.  A pop-up window 

will appear, entitled Create & Add to List.  The image below shows you how 

to complete the different fields in this window. 
 

 
 

▪ When you have completed all of the fields, click OK. 

▪ The book will now be added to your reading list, and your browser will 

return to Library Search. 

Ebooks 
• Find the ebook on Library Search. 

• Open the ebook in a new tab of your browser, ensuring that the title or contents page is 

showing. 

o From the results list in Library Search, you will usually need to click View Online, 

then Open source in a new window to access this page. 

• Click the bookmark button. 

• A bookmarking form will open in your browser, containing bibliographic information about 

the ebook.  Using the same procedures as for a print book (see above), edit the details as 

required, and click Create or Create & Add to List. 

http://www.bristol.ac.uk/library/use/reading-lists/staff/
http://www.bristol.ac.uk/library/use/reading-lists/staff/
http://www.bristol.ac.uk/library/
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• When the bookmark has been created, your browser will return to Library Search. 

Books that are not held in the Library 
• Find the book on Amazon.co.uk. 

• Ensuring that you are looking at the full record for the paperback or hardback edition of the 

book, click the bookmark button. 

• The bookmarking form will open in your browser, containing limited bibliographic 

information about the book.  Ensure that it includes an ISBN entry, and click Create or 

Create & Add to List. 

• When the bookmark has been created, your browser will return to Library Search. 

Please note: when you publish your list (see Making your list available to students on the 

Reading Lists support page), the bookmark that you have created from the Amazon record will 

be used by the Library’s Content Procurement team to purchase the item from one of our 

normal suppliers.  When the book is received and catalogued by the Library, the entry on your 

reading list will be updated with full bibliographic details.  If we are unable to obtain a suitable 

copy of the book, you will be contacted by your subject librarian to discuss alternative ways to 

provide the reading. 

Book chapters (print or ebook) 
• Use the bookmark button to open the bookmarking form for a print book or ebook as 

described above – but do not click Create or Create & Add to List yet. 

• From the Add field drop-down menu (at the bottom of the form), select “Has part (chapter, 

article, etc)”, and click Add (see image below). 
 

 
 

• A new tab will appear in the form.  From the Resource Type drop-down menu, select 

“Chapter”. 

• Complete the Title field with the title of the chapter, or the chapter number. 

• Use the Add field drop-down menu to add fields for “Author” and “Pages”, and complete 

the new fields.  

o The completed form will look something like the image below. 
 

 
 

• Click Create or Create & Add to List. 

• When the bookmark has been created, your browser will return to Library Search. 

https://www.amazon.co.uk/
http://www.bristol.ac.uk/library/use/reading-lists/staff/
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Ejournal articles 
• Open the article’s title or abstract page in your browser. 

o You can use Library Search to find the article, or just use a direct link if you have the 

URL saved elsewhere. 

• Click the bookmark button. 

• A bookmarking form will open in your browser, containing bibliographic information about 

the article and its source ejournal.  Using the same procedures as for a print book (see 

above), edit the details as required, and click Create or Create & Add to List. 

Articles from print journals  
• Find the source journal on Library Search. 

o Note: if the source journal is not held by the Library, we may be able to obtain a 

copyright-cleared scan of the article for use in a reading list.  Please contact reading-

lists@bristol.ac.uk for further information. 

• Click on the title of the journal in the results list to open the full library record. 
 

 
 

• Ensuring that full record for the journal (showing availability and bibliographic details) is 

open, click the bookmark button. 

• A bookmarking form will open containing information about the book.  From the Add field 

drop-down menu, select “Has part (chapter, article, etc)”, and click Add (see image below). 
 

 
 

• A new tab will appear in the form.  From the Resource Type drop-down menu, select 

“Article”. 

• Complete the Title field with the title of the article. 

• Use the Add field drop-down menu to add fields for “Author”, “Pages”, “Volume” and 

“Date”.   

• Complete the new fields. 

o Enter the year only in the Date field. 

o Author and page details are obligatory.  Either volume or year can be used, but at 

least one of them must be present. 

• Click Create or Create & Add to List. 

Other online resources (blogposts, videos, podcasts, etc) 
• Find the resource online. 

• Click the bookmark button. 

• A bookmarking form will open containing information about the webpage.  Edit it as 

required. 

http://www.bristol.ac.uk/library/
http://www.bristol.ac.uk/library/
mailto:reading-lists@bristol.ac.uk
mailto:reading-lists@bristol.ac.uk
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o Please note: the metadata provided for many web resources will be very basic.  Use 

the Add field drop-down menu to add further useful details. 

o Make sure that the Online Resource box in the bottom-left of the form is ticked. 

• When you have finished editing the resource’s details, click Create or Create & Add to List. 


